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Objectives:
What will you be able to do?

1. structure a presentation in an understandable, effective and 
efficient manner

2. disseminate (scientific) information to different types of 
audiences (e.g., international audience, lay audience, policy 
makers)

3. incorporate creative elements in a power point presentation
4. give a short presentation, using your practiced skills
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Programme of the mini course

Session 1(31 May): Basics of presenting

    Short assignment  

Session 2 (7 June ): How to use virtual aids

    Preparing a presentation 

Session 3 (21 June): Presentations



Good presentation 

What was the best presentation 
you have  been to? Describe it

Why was it so good?
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Bad presentation

What was the worst 
presentation you have  been to? 

Describe it

Why was it so awful?
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A brain friendly slide 

• Key words
 Not full sentences

• Icons and other visuals
 Get points across better than words

• White spaces
=> Visually balances the slide, lets the  eye rest

12



13

Introduction

Introduce yourself and the
topic

Overview of main topic

Icebreaker polls, get to 
know each other

Main part

Explain the topic, justify 
facts and give examples

Clear structure, logically 
organized

Use images and graphics

Focus on the essentials

Make your presentation 
interactive

Conclusion

Sum up important 
headlights (2-3 bullets)

Answer questions

Receive feedback

Ca. 15% Ca. 70% Ca. 15%

1 2 3
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Who are you talking to? (audience)

What is your goal with this presentation?

Important questions to guide yourself when 
starting a presentation:

What message do you want the audience to take home?



Presenting to different audiences

To a child:
https://youtu.be/sweN8d4_MUg?t=28
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To a college student:
https://youtu.be/sweN8d4_MUg?t=183

Biologist Explains CRISPR in different levels of difficulty:

https://youtu.be/sweN8d4_MUg?t=28
https://youtu.be/sweN8d4_MUg?t=183


More tips when preparing a presentation

▪ Clear and logical ordering 

▪ Readability : font,  spacing 

▪ Intro: Explain your objectives, grab attention

▪ Clear and concise conclusion, tied with intro

▪ Mind requirements (own & host organization)

▪ Mind allotted time: Count 2 min. for 1 slide 

▪ Number speaker notes 

▪ Be prepared and practice!
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General tips for presenting

• Maintain eye contact while presenting and smile

• Use gestures and facial expressions; engage

• Effective beginning/end

• Use different types of media

• Use effective pauses, avoid filler words

• Don't fight the stage fright & take deep breaths

• Choose the right angle on standing during a presentation
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Recap session 1
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• Who is your audience?

• What story do you want to tell?

• How do you structure your presentation?

• What are the guidelines for a presentation (e.g. template, presenting time, 

number of slides)?

• How to engage your audience?



Overview Session 2
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Presentation openings

How to work with Powerpoint – creative elements

Do’s and Don’t when designing a presentation

Interactive tools

Pictures
Icons

SmartArt
DesignColours

Animations



Start with a strong opening

The audience will make a value judgement about you, 
your organization and your message within the              

first minute of your presentation 
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Engage your audience at the start → makes them curious
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Activate let them fill out a poll

Surprise show a surprising or shocking statistic

Inspire show 1 big photo or inspiring quote

Share share a personal or patient story

Ask ask a question that relates to the audience



“Who is this room ever had an itching mosquito bite?”





Meet dr. Nelly!

One of the only 21 
dermatologists in Tanzania!



With this new project, we will:

Reach for  
great results

Create a positive 
atmosphere

Leave no-one 
behind

Let’s practice 
together!



Getting started with Powerpoint!
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Insert
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Tables Pictures Shapes

Icons Footers Etc…

v v
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Insert Pictures
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Insert Pictures





Mini-course presenting – Session 2 34

Cropping
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Changing the colour
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Changing picture styles
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Option 1:
Look at the red dashed lines which appear
when moving objects around

Option 2:
1. Select all objects by holding down Shift and

clicking on all of them
2. Select Arrange in the top options bar, then

choose Align or Distribute.
3. Choose the type of alignment you like.

Insert Pictures - Aligning multiple pictures, text blocks or figures



Tips for picture usage

• Pictures need to support your story

• Only use good quality pictures

• Balance pictures & text on your slide

• Do not change the proportions of the picture

• Follow the “The ILEP Policy for the use of language, photographs/imagery”
https://zeroleprosy.org/wp-content/uploads/2022/03/ILEP-Policy-on-Language-
and-Imagery-18Oct2016.pdf
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Insert Pictures

https://zeroleprosy.org/wp-content/uploads/2022/03/ILEP-Policy-on-Language-and-Imagery-18Oct2016.pdf
https://zeroleprosy.org/wp-content/uploads/2022/03/ILEP-Policy-on-Language-and-Imagery-18Oct2016.pdf
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Why should you use icons?

Insert Icons



Insert Icons



Insert Icons



4  methods to find icons

1. Use the NLR icons
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Insert Icons



NLR icons

NLR has developed icons which relate to our work! 

Download link:

https://drive.google.com/drive/folders/1TqeiPqyshYOpwdy7eA_6PsojZ2h7Wd
1Z 
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Insert Icons



4  methods to find icons

1. Use the NLR icons

2. Use the standard Office/PowerPoint icons: insert → icons
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Insert Icons















Change colour 
via toolbar



Change colour by clicking 
at the icon with your right 

mouse button



With this new project, we will:

Reach for  
great results

Create a positive 
atmosphere

Leave no-one 
behind



4  methods to find icons

1. Use the NLR icons

2. Use the standard Office/PowerPoint icons: insert → icons

3. Search online: make sure they are open-access (free to use), with ‘no 

background’. Links available via: https://www.canva.com/learn/free-icons-

download/ 

4. Design your own icon ☺
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Insert Icons

https://www.canva.com/learn/free-icons-download/
https://www.canva.com/learn/free-icons-download/
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Insert Animations

• Do not over-use animations

• Especially the ‘Appear’-animation can be useful!

• The ‘Animation Pane’ can help to change the animation order, animation 
starting methods, animation duration, etc.
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Insert Animations



Mini-course presenting – Session 2 63

Insert Animations



Colour usage



Colour usage



NLR colours from the NLR Brand Manual

Orange  #E9560D

Greige  #f0f0E2

Black  #000000

Blue  #5FC3DB

Green  #9EC868

Warm Grey #484B43

Colour usage



NLR colours from the NLR Brand Manual

Orange  #E9560D

Greige  #f0f0E2

Black  #000000

Blue  #5FC3DB

Green  #9EC868

Warm Grey #484B43

Colour usage
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NLR colours!

Orange  #E9560D

Greige  #f0f0E2

Black  #000000

Blue  #5FC3DB

Green  #9EC868

Warm Grey #484B43

Colour usage
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NLR colours!

Orange  #E9560D

Greige  #f0f0E2

Black  #000000

Blue  #5FC3DB

Green  #9EC868

Warm Grey #484B43

Colour usage
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Colour usage
Colour blocks make your slides more appealing & clear



With this new project, we will:

Reach for  
great results

Create a positive 
atmosphere

Leave no-one 
behind



With this new project, we will:

Reach for  
great results

Create a positive 
atmosphere

Leave no-one 
behind
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Colour usage

You can also make 
colour blocks semi-
transparent



The impact of leprosy 
on persons affected
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The impact of leprosy 
on persons affected



The impact of 
leprosy on 
persons affected
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Insert - SmartArt



Mini-course presenting – Session 2 87

Insert - SmartArt



Using SmartArt in your Powerpoint presentation

• Illustrate information and ideas in a visual way

• More visually appealing than regular text

• Make information easier to interpret 

When to use SmartArt? 
• Bullet lists
• Processes or continuous cycles
• Organizational charts or hierarchies
• Relationships

Explained: Create a SmartArt graphic from scratch
Mini-course presenting – Session 2 88

Insert - SmartArt



Using SmartArt in your Powerpoint presentation

• Illustrate information and ideas in a visual way

• More visually appealing than regular text

• Make information easier to interpret 

When to use SmartArt? 
• Bullet lists
• Processes or continuous cycles
• Organizational charts or hierarchies
• Relationships

Explained: Create a SmartArt graphic from scratch
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Insert - SmartArt



Using SmartArt in your Powerpoint presentation

• Illustrate information and ideas in a visual way

• More visually appealing than regular text

• Make information easier to interpret 

When to use SmartArt? 
• Bullet lists
• Processes or continuous cycles
• Organizational charts or hierarchies
• Relationships

Explained: Create a SmartArt graphic from scratch
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Using SmartArt in your Powerpoint presentation

• Illustrate information and ideas in a visual way

• More visually appealing than regular text

• Make information easier to interpret 

When to use SmartArt? 
• Bullet lists
• Processes or continuous cycles
• Organizational charts or hierarchies
• Relationships

Explained: Create a SmartArt graphic from scratch
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Using SmartArt in your Powerpoint presentation

• Illustrate information and ideas in a visual way

• More visually appealing than regular text

• Make information easier to interpret 

When to use SmartArt? 
• Bullet lists
• Processes or continuous cycles
• Organizational charts or hierarchies
• Relationships

Explained: Create a SmartArt graphic from scratch
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Design



94

Design Themes and templates
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Design
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Design Use Designer option
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Designer option

https://www.youtube.com/watch?v=cU2N3HG1rnc
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Why is SDR-PEP important? 



Why is SDR-PEP important? 



Why is SDR-PEP important? 



Designer option
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Automatically 
creates 

professional
looking slides 

Easy and quick
to use

Improves the 
design of a slide 
to make it more

attractive

Works well with 
pictures, icons, 
timelines and 
bullet points

Does not always 
work with older 

Office/PPT versions 
or when using a PPT 

template

https://www.youtube.com/watch?v=cU2N3HG1rnc
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• Read speaker notes while
presenting

• Timer and next slide visible
• Only when using a second 

monitor

Presenter view
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Do
• Keep the text amount below 6-8 lines / 30 words

• Use a large font (≥24pt.)

• Add visuals to illustrate your ideas – they should 
be readable from the back of the room

• Keep it simple

• Be consistent in the design of your slides (same 
font & colours)

• Highlight phrases to emphasis key words

• Use icons to support your message 

• Count ~1min presenting for 1 slide           
→ 15 slides = ~15min presentation time

Don’t
• Add too much text

• Use busy backgrounds

• Use hard-to-read colour 
combinations and fonts

• Overload your presentation with  
pictures and animations
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Interactive tools to engage with your audience

• Miro - visual platform for brainstorming, mapping, etc.

• Mural – digital whiteboard for teamwork (used during Session 1)

• Kahoot! – tools for online quizzes 

• Google Jamboard – Collaborative digital whiteboard

• Mentimeter – interactive polls, quizzes, and word clouds
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AhaSlides

https://miro.com/nl/
https://www.mural.co/
https://kahoot.com/
https://jamboard.google.com/?pli=1
https://www.mentimeter.com/
https://ahaslides.com/blog/interactive-presentation-software/


Useful explanatory videos

• How to animate text or objects in PowerPoint 

• How to add speaker notes in PowerPoint 

• How to add a chart or graph to your PowerPoint presentation

• Use SmartArt in PowerPoint

• PowerPoint templates 

• Improve PowerPoint slides with Designer 

• www.canva.com for designing & finding templates → free full account 
as NGO!
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https://www.youtube.com/watch?v=Lv2f0H56jHE&list=PLyhj1WZ29G64RK8qfIldj76eJQAXSaC49&index=2
https://www.youtube.com/watch?v=Ypjke-u5gRU&list=PLyhj1WZ29G64RK8qfIldj76eJQAXSaC49&index=6
https://www.youtube.com/watch?v=QudIA-ARKo4&list=PLyhj1WZ29G64RK8qfIldj76eJQAXSaC49&index=7
https://www.youtube.com/watch?v=F8oZJV1Gjto&list=PLyhj1WZ29G64RK8qfIldj76eJQAXSaC49&index=11
https://www.youtube.com/watch?v=aHhtjMSGRe0&list=PLyhj1WZ29G64RK8qfIldj76eJQAXSaC49&index=13
https://www.youtube.com/watch?v=cU2N3HG1rnc&list=PLyhj1WZ29G64RK8qfIldj76eJQAXSaC49&index=23
http://www.canva.com/


Template examples
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Template example - Countdown Timer



www.canva.com   → find templates & design yourself 
    (posters, flyers, presentations, etc.)
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http://www.canva.com/


https://www.youtube.com/@LeilaGharani/search?query=powerpoint 

More tutorials on PowerPoint and other computer programmes

Check her video on 
the “Morph” slide 
transition option in 

PowerPoint

https://www.youtube.com/@LeilaGharani/search?query=powerpoint
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