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Objectives:
What will you be able to do?

1.

w

structure a presentation in an understandable, effective and
efficient manner

disseminate (scientific) information to different types of
audiences (e.g., international audience, lay audience, policy
makers)

incorporate creative elements in a power point presentation
give a short presentation, using your practiced skills

until
No Leprosy Remains



1. How do you generally feel when you have to present?

DL

Depressed
and
confused.
nerveous and
sometimes
blank, but .
faeling hapoy Anxious
Nervousness after completed
Expectation
of
Nervous audiences
but excited A/LL
Nervous % L,{
and afraid
Nervous at
mixed feeling- the start
depends on
whao the
. audiance is
A mixed
feeling usually.
excitement and
anxfous X
excited too

normally in

satisfied anticipation

2. What is your biggest challenge when preparing or delivering a presentation?

Feeling of
happiness

Design

Limit the
information and
communicate
clear messages

delivery of
message
to the
audience

How to
design
graphics

how to structure the

presentations, and to

encourage/persuade
the audiences

An effective
but nice visual
presentation

How to
make it
snapy




Programme of the mini course

Session 1(31 May):

Session 2 (7 June ):

Session 3 (21 June):

Basics of presenting
Short assignment

How to use virtual aids
Preparing a presentation

Presentations




Good presentation

¢

What was the best presentation

you have been to? Describe it

Why was it so good?




Bad presentation

What was the worst
presentation you have been to?
Describe it

Why was it so awful?

¢
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Could you please take a

seat. This is a presentation
not a word find puzzle.

blah blah biah blah blah blah significance biah blah data blah blah
blah blah blah blah blah blah qualitative blah quantitative blah blah
spss mixed methods blah blah blah blah blah blah blah blah

blah blah blah logic model blah blah blah blah three blah blah
blah blah blah blah blah blah significance blah blah data blah blah

blah blah blah blah blah blah qualitative blah quantitative blah blah
spss mixed methods blah blah blah blah blah blah blah blah
blah biah blah logic model blah blah blah blah three blah blah
blah blah blah blah biah blah significance blah blah data blah blah
blah biah blah blah blah blah qualitative blah quantitative blah blah

pssfnixed methodPblah blah blah blah blah blah blah blah
blah blah three blah blah

blah blah blah blah blah
blah blah three blah blah
ce blah blah data blah blah
e blah quantitative blah blah

p
blah blah blap fAh blah blah blah three blah blah




freshspectrum.com
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Can we move on now?
We've spent 20 minutes on
this slide and | still have

15 more infographics to
cover.

¢




It's my party,
| can meow sadly
If | want to

® Mortality rates have hit an all-time high

_

freshspectrum.com




* | am awesome

Terwiliiger, Donrun, and Joseph. 2009 "‘Monekys and their poo."
Jungie Press. Tuscon
Terwilliger and Joseph. 2007. "Oof that hurt my head.*
BS Press. Nowheresville

Tankerton. 2012, Boo, ha scared you.
Taneytown press Taneytown

Sandddd. 1999, "I'm sad because my name has too many ds.*
Kermie Unlimited. Sesame

Bollards. 2011. "No it's not a curse word.*
BS Press. Nowheresville

| added the references
to make my BS seem
well researched ~
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A brain friendly slide

_@_ * Key words
7oA\ — Not full sentences

* Icons and other visuals
@ —> Get points across better than words

* White spaces
=> Visually balances the slide, lets the eye rest
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(2)

(3)

O

Introduction
Ca. 15%

Introduce yourself and the
topic

Overview of main topic

Icebreaker polls, get to
know each other

N~

N/

Main part

Ca. 70%

Explain the topic, justify
facts and give examples

Clear structure, logically
organized

Use images and graphics

Focus on the essentials

Make your presentation‘ A
interactive

Conclusion
Ca. 15%

Sum up important
headlights (2-3 bullets)

Answer questions

Receive feedback

13



Important questions to guide yourself when ﬁ
starting a presentation:

What is your goal with this presentation?

Who are you talking to? (audience)

What message do you want the audience to take home?

14



Presenting to different audiences ﬁ
Biologist Explains CRISPR in different levels of difficulty:

To a child: To a college student:
https://youtu.be/sweN8d4 MUg?t=28 https://youtu.be/sweN8d4 MUg?t=183



https://youtu.be/sweN8d4_MUg?t=28
https://youtu.be/sweN8d4_MUg?t=183

More tips when preparing a presentation &

. Clear and logical ordering

. Readability : font, spacing

. Intro: Explain your objectives, grab attention

. Clear and concise conclusion, tied with intro

. Mind requirements (own & host organization)

. Mind allotted time: Count 2 min. for 1 slide

. Number speaker notes

. Be prepared and practice!

16



General tips for presenting

* Maintain eye contact while presenting and smile ?\

* Use gestures and facial expressions; engage

e Effective beginning/end ﬁ
e Use different types of media

* Use effective pauses, avoid filler words u

* Don't fight the stage fright & take deep breaths

* Choose the right angle on standing during a presentation

3

¢
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¢

Recap session 1

 Who is your audience?
* What story do you want to tell?
* How do you structure your presentation?

* What are the guidelines for a presentation (e.g. template, presenting time,

number of slides)?

* How to engage your audience?



Overview Session 2 &

2.1 Presentation openings

Pictures Animations SmartArt

@ % How to work with Powerpoint — creative elements .
lcons Colours Design

o
H Do’s and Don’t when designing a presentation

X Interactive tools

Mini-course presenting — Session 2



Start with a strong opening

The audience will make a value judgement about you,
your organization and your message within the
first minute of your presentation

ini-course presenting — Session 2

¢
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Engage your audience at the start 2 makes them curious ﬁ

A

ask a question that relates to the audience
share a personal or patient story
|nspi re show 1 big photo or inspiring quote

Su rp rise show a surprising or shocking statistic

Activate let them fill out a poll

Mini-course presenting — Session 2 21



“Who is this room ever had an itching mosquito bite?”







Meet dr. Nelly!

.- & S
One of the only 21 | | - i
dermatologists in Tanzania! ‘ ‘

el




Let’s practice
. together!



Getting started with Powerpoint!
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Animations
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Pictures

Yy €

, Sy O\t

bbc.com/news/health-63626239

Leprosy: Ancient disease able to
regenerate organs

O 16 November 2022

GETTY IMAGES

| Leprosy can damage the nerves, leading to disability
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Pictures

Insert
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Cropping
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Look at the red dashed lines which appear

Pictures - Aligning multiple pictures, text blocks or figures

v Design Transitions Animations Slide Show Record Review View Help  Shape Format @
=. - |[EN\Ooolr| Im £ shape Fill v

|Layout" |20+ vA“ A A = = = = I=
| Reset 2 ¢ : ___ - - 3R ALL3G)~ Arlr-anDe Qﬁ 2 shape Outline ¥
Section ¥ B I U'S ot fav |2~ A~ (=== B SN\ { }fF e Styles v & Shape Effects ¥
Font s Paragraph ~ Drawing s
&
\ Aligning multiple pictures, text blocks or figures m
Option 1:
Option 2:

1. Select all objects by holding

2. Select Arrange in the top options bar,
then choose Align or Distribute.
3. Choose the type of alignment you like.

Mini-course presenting — Session 2 28

s

Option 2:

1. Select all objects by holding down Shift and
clicking on all of them

2. Select Arrange in the top options bar, then
choose Align or Distribute.

3. Choose the type of alignment you like.
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Insert §OJ Pictures @

Tips for picture usage

* Pictures need to support your story

* Only use good quality pictures

* Balance pictures & text on your slide

* Do not change the proportions of the picture

* Follow the “The ILEP Policy for the use of language, photographs/imagery”

https://zeroleprosy.org/wp-content/uploads/2022/03/ILEP-Policy-on-Language-
and-lmagery-180c¢t2016.pdf



https://zeroleprosy.org/wp-content/uploads/2022/03/ILEP-Policy-on-Language-and-Imagery-18Oct2016.pdf
https://zeroleprosy.org/wp-content/uploads/2022/03/ILEP-Policy-on-Language-and-Imagery-18Oct2016.pdf

Insert £ Icons

Why should you use icons?

N\
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&

This is a Text-Heavy Slide » This is a Brain-Friendly Slide

* Bullet points are only a good idea when they Keywords
call out a small handful of keywords. If your content
includes full sentences and paragraphs, your audience
will start to gloss over.

It is your job to call out key information - Icons + Other Visuals
you're giving a presentation, not a reading assignment.
People cannot be expected to read through tons of
material while also listening to you speak.

The brain gets overwhelmed when there
are no visual resting points. Keep enough White Space
white space that your content is in focus; wall-to-wall
information leads to information overload.

Not full sentences

Get points across better than words

Visually balances the slide & lets
the eye rest




&

Climate Change: Effects

What causes climate change?

* Greenhouse gas emissions, typically from:

» Travel and transportation
* Industrialization
+ Factory Farming

Effects of these issues:
« Stronger hurricanes & cyclones
* Desertification
Decreases in snow and ice cover
Rising Sea Levels
Species Loss
Coral bleaching

CHANGE: 4

EFFECTS

Decreased snow
& ice cover

Desertification

Sea level rise

%50

More severe
hurrianes & cyclones

3

Species loss

Y

Coral Bleaching




Insert £ Icons

4 methods to find icons

1. Use the NLR icons

¢




Insert

&

lcons

¢

NLR icons

NLR has developed icons which relate to our work!

Download link:

https://drive.google.com/drive/folders/1TgeiPgyshYOpwdy7eA 6PsojZ2h7Wd

Mini-cours
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Insert £ Icons

4 methods to find icons

1. Use the NLR icons

2. Use the standard Office/PowerPoint icons: insert = icons

¢
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Insert £, lIcons
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4 methods to find icons

1. Use the NLR icons
2. Use the standard Office/PowerPoint icons: insert = icons

3. Search online: make sure they are open-access (free to use), with ‘no

background'’. Links available via: https://www.canva.com/learn/free-icons-

download/

4. Design your own icon ©
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Insert ];Iﬂ Animations

* Do not over-use animations
* Especially the ‘Appear’-animation can be useful!

s

* The ‘Animation Pane’ can help to change the animation order, animation

starting methods, animation duration, etc.
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NLR colours from the NLR Brand Manual
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NLR colours from the NLR Brand Manual
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NLR colours!
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& Colour usage . _
Colour blocks make your slides more appealing & clear
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You can also make
colour blocks semi-
transparent
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Insert - ™ SmartArt

¢

Using SmartArt in your Powerpoint presentation

* |llustrate information and ideas in a visual way
* More visually appealing than regular text
* Make information easier to interpret

When to use SmartArt?
* Bullet lists
* Processes or continuous cycles
* Organizational charts or hierarchies
* Relationships

Explained: Create a SmartArt graphic from scratch
Mini-course presentmg - Session 2
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Insert - ™ SmartArt

Using SmartArt in your Powerpoint presentation

* lllustrate information and ideas in a visual way
* More visually appealing than regular text
* Make information easier to interpret

When to use SmartArt?
* Bullet lists
* Processes or continuous cycles
* Organizational charts or hierarchies
* Relationships

Explained: Create a SmartArt graphic from scratch
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Insert - ™ SmartArt

Using SmartArt in your Powerpoint presentation

 |llustrate information and ideas in a visual way
* More visually appealing than regular text
* Make information easier to interpret

When to use SmartArt?

* Bullet lists
* Processes or continuous cycles
* Organizational charts or hierarchies

* Relationships

Explained: Create a SmartArt graphic from scratch
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Insert - ™ SmartArt

Using SmartArt in your Powerpoint presentation

* lllustrate information and ideas in a visual way
* More visually appealing than regular text
* Make information easier to interpret

When to use SmartArt?
* Bullet lists
* Processes or continuous cycles
* Organizational charts or hierarchies
* Relationships

Explained: Create a SmartArt graphic from scratch
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Insert - ™ SmartArt

Using SmartArt in your Powerpoint presentation

* |llustrate information and ideas in a visual way
* More visually appealing than regular text
* Make information easier to interpret

When to use SmartArt?
* Bullet lists
* Processes or continuous cycles
* Organizational charts or hierarchies
e Relationships

Explained: Create a SmartArt graphic from scratch
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Why is SDR-PEP important?
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Designer option

&
\We

Automatically Easy and quick

creates
professional
looking slides

Mini-course presenting — Session 2

P

to use

Improves the
design of a slide
to make it more

attractive

Works well with

pictures, icons,
timelines and
bullet points

Does not always
work with older
Office/PPT versions
or when using a PPT
template

105


https://www.youtube.com/watch?v=cU2N3HG1rnc
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 Read speaker notes while
presenting

* Timer and next slide visible

* Only when using a second
monitor

How to Use Presenter Mode

Presentation Notations

Mini-course presenting — Session 2 106



Do Don’t

e Keep the text amount below 6-8 lines / 30 words * Add too much text
* Use a large font (>24pt.) * Use busy backgrounds
* Add visuals to illustrate your ideas — they should * Use hard-to-read colour
be readable from the back of the room combinations and fonts
« Keep it simple * Overload your presentation with

* Be consistent in the design of your slides (same pictures and animations

font & colours)
* Highlight phrases to emphasis key words
» Use icons to support your message

e Count ~“1min presenting for 1 slide
— 15 slides = ~15min presentation time
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@ Don't Do =

Top Sales Sources

* 32% of transactions
happen in-store

Top Sales Sources

* 5% of sales are made
over the phone

2m Tl 5

* 63% of transactions are Online In-store Phone

made online
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PAY ATTENTION PAY ATTENTION
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@ Don’t Do

TREAT EMAILS

like it matters

The other 7% of your job will be
managing email,

TREAT EMAILS

like it matters

The other 7% of your job will be managing email,
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Interactive tools to engage with your audience ﬁ

e \Miro - visual platform for brainstorming, mapping, etc.

e Mural — digital whiteboard for teamwork (used during Session 1)
e Kahoot! —tools for online quizzes

* Google Jamboard — Collaborative digital whiteboard

* Mentimeter — interactive polls, quizzes, and word clouds
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https://miro.com/nl/
https://www.mural.co/
https://kahoot.com/
https://jamboard.google.com/?pli=1
https://www.mentimeter.com/
https://ahaslides.com/blog/interactive-presentation-software/

Useful explanatory videos ﬁ

* How to animate text or objects in PowerPoint

* How to add speaker notes in PowerPoint

* How to add a chart or graph to your PowerPoint presentation
* Use SmartArt in PowerPoint

* PowerPoint templates

* Improve PowerPoint slides with Designer

e www.canva.com for designing & finding templates = free fu
as NGO
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https://www.youtube.com/watch?v=Lv2f0H56jHE&list=PLyhj1WZ29G64RK8qfIldj76eJQAXSaC49&index=2
https://www.youtube.com/watch?v=Ypjke-u5gRU&list=PLyhj1WZ29G64RK8qfIldj76eJQAXSaC49&index=6
https://www.youtube.com/watch?v=QudIA-ARKo4&list=PLyhj1WZ29G64RK8qfIldj76eJQAXSaC49&index=7
https://www.youtube.com/watch?v=F8oZJV1Gjto&list=PLyhj1WZ29G64RK8qfIldj76eJQAXSaC49&index=11
https://www.youtube.com/watch?v=aHhtjMSGRe0&list=PLyhj1WZ29G64RK8qfIldj76eJQAXSaC49&index=13
https://www.youtube.com/watch?v=cU2N3HG1rnc&list=PLyhj1WZ29G64RK8qfIldj76eJQAXSaC49&index=23
http://www.canva.com/

Template examples

1.Create 3D filled SPHE...
11 juni 2021

13.Create 6 Year Timeli...

20 september 2021

17.Create logo Search A...

19 maart 2021

Mini-course presenting — Session 2

10.Create Countdown Ti...

7 augustus 2019

13.Create 7 Step BULB I...

20 september 2021

- ™™
a:a =R

18.Create Clickable Profi...

22 maart 2021

11.Create 4 step ANIMA...

3 april 2021

13.Create BOUNCE BAL...
7 augustus 2019

19.Create PAPER PLANE...

7 augustus 2019

I e

11.Create 6 Year TIMELI...

7 augustus 2019

12.Create 7 Step Rectan...

3 juni 2022

12.Create PERFECT Cloc...

7 augustus 2019

14.Create GLASS FLASK ...

7 augustus 2019

2.Create 4 Year SEMI ClI...

20 september 2021

15.Create 4 Step SLIDIN...

20 september 2021

g M Ly
- =

2.Create 6 STEP MULTI L...

7 november 2019

17.Create 8 Step ROUN...
7 augustus 2019

2.Create SMOOTH TEXT...

7 augustus 2019
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Template example - Countdown Timer




www.canva.com =2 find templates & design yourself
posters, flyers, presentations, etc.)
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1 sjablonen Inloggen

<« &y @ canva.com/nl_nl/presentaties/

Can(}a Bekijk Mogelijkheden v Zakelijk v Onderwijs v Prijzen v Leren v Q Dui

DIVERSITY IN Brainstorm . ‘,;‘
THE DIGITAL AGE - : ' SCIENCE ClAg
OPIENT A‘\O

Bedrijfspresentatie Presentatie met opname Mobile-First-presentatie Brainstormpresentatie Gamepresentatie Presentatie onderwijs
Onderscheid jezelf met professionele, Maak een vooraf opgenomen Grijp elke kans aan met je pitch altijd Activeer de creativiteit van je team Speel spelletjes met vrienden, toets Maak je lessen briljant in plaats van
impactvolle sjablonen voor elk presentatie die eindeloos kan worden op zak van leuke en visueel inspirerende je studenten of organiseer virtuele saai met interactieve leersjablonen,
zakelijk doel. gedeeld. brainstormsessies. teambuildingsactiviteiten.

mj

PRODUCT CATALOG FOR 2020
Geinspireerd beginnen met professioneel ontworpen
sjablonen

—
Begin nooit helemaal vanaf nul. Canva heeft duizenden gratis magische presentatiesjablonen om == :i

te helpen je beste werk sneller tot leven te brengen. Bovendien kun je je dia’s aanpassen met D "
‘l -

duizenden gratis afbeeldingen, video's graphics en meer uit onze bibliotheek boordevol content.

Reel sk

LN of Biotin

Maak een presentatie
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http://www.canva.com/

More tutorials on PowerPoint and other computer programmes ﬁ

3 YouTube

LEILA
GHARANI

ADVANCE YOUR CAREER

XELPLUS.COM

s

y y

Microsoft*
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Professional
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o e the “Morph” slide
transition option in

L] ® % How to Easily Make a Video [l in PowerPoint (Slideshow & Screen a
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https://www.youtube.com/@LeilaGharani/search?query=powerpoint



https://www.youtube.com/@LeilaGharani/search?query=powerpoint
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